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CENTRAL INTELLIOGENCE AGEHNCY
OFFICL OF CENTRAL, KEPERENCE

HEMORANDUM FORr Deputy Director/Intelligence

SUBJECT t Proposed Changs in (CR Bon-Duty Hour
, Reapemibilitiss}

1. Eaeh Satu & duty officer, minlmum grade (8«13, and a seere-
tary report the officer serving from 0900 to 1300;
the secretary from @ 1230« A review of the Dnty Officer log back
to January 1959 revealed the receipt of CRITIC eables on two eccasions,
and the receipt of routine cables en several other occasions} no action
was reguired by the Duty Officer exsept the forwarding of the CRITIC
cables to the Locument Division Cable Section, The only request levied
on the Duty Offieer during the time peried surveyed was for a copy of

the New York Times. .

2. iach Thursday wmorning prior to a meeting of the Natlional
Security Council, & CIA Library representative comes in to the library
on stand-by at 0800 and a secretary similarly reports to my office.

In the past two and one-half years, the sesretary has received sne
callt for a New York Times. In the same time period the library
representative has received two callss one for a New York Times and
one for the mmber of Gernans in the Italian Tyrol.

3. OCR has s designated On-Call efficer ecach week) it is he who
comes in on Saturday mornings. Were he to receive & specific request
while on duty Saturday, he would have to contsot the appropriate (CR
division representative to get the information, In the sase of the
Kew York Times, this is distributed by the Courier Service. The CIA
%ateh Officer has a roster of OCR Duty Officers to contact in the event
that he is unable to contact Mr. Howerton, Mr. Brigges, or myself,

k. Concerning Saturday duty then, I recommend that the Duty Officer:
be on-call at home, available by phcne, and that the Wateh Officer be the
instrument for reaching him as required. The need for a secretary on
duty would therefore be obviated, Inmtructions could be imsusd to send
CRITIC eables not requiring (CR aetion to the Cable Sectlon, which is
open Baturdsys from 0730 to 1500.

5s Concerning Thursday mornings I recommend that we cut out the
réquirement for a secretary in my office from 0800 to 0830 but that the
Library stand=by representative be retained, pe s,
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6. In the event that a copy of the Hew York Times or other news~
paper is needed durimg off-duty hours, I recommend that the request be
made directly ito the Courier lervice, sinece it is the initial ddetri-
bution peint for the dally newepapers.

Assistont Lirector

Resozmendations Approved:
Teputy Tirector/intelilgence
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